
Step 1:
Visit the UCLA Extension website for more 
information on the American Studies class.  
Webpage can be found at:
https://www.uclaextension.edu/search/pu
blicCourseSearchDetails.do?
method=load&courseId=166206
&selectedProgramAreaId=93583
&selectedProgramStreamId=93613&_ga=
1.5123891.1806896187.1469648028

Step 2: 
Add the class to your cart 
by clicking on the following 
yellow button:

Step 3: 
Proceed to Checkout 

Step 4: 
Checkout again

Step 5: 
Log in or create an account (this depends on whether you are 
a first time user or have already made an account)

Step 6: 
Complete the required fields 
for your profile. (Shown to 
the right of this step) When 
finished, continue checkout.

Step 7: 
Begin your PTE Request by clicking on the start button @ the bottom 
right of the page.

Step 8:
Double check to make sure that the application, course, and section fields have the 
following information indicated to the right of their respective sections. Once you have 
verified that the information is the same, click on "Submit Application" on the bottom 
right.

Step 9:
Once you have 
requested PTE the 
program 
representative will 
grant permission to 
enroll. Subsequently, 
you will have to wait 
for an automated 
email with the subject 
title UCLA Extension 
Confirmation from the 
Department of 
Student and Alumni 
Services instructing 
you on how to pay for 
the course. Please 
continually check your 
email (whichever is 
linked to your account) 
for this confirmation. 

Step 10:
Upon receiving that email, you may proceed to the payment portion of 
your registration. (You will need card information for this final portion.)

Step 11:
Once your payment is complete, you will receive a receipt; make sure 
to keep a copy of this for your records. 
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